
FIRST LAST NAME
Tagline

Emailaddress                                  linkedin.com/in/handle              ###-###-####   

EXPERIENCE MY PHILOSOPHY

Job Title, Product/Group
Company 1     |     Location| From – To 
One line summary statement. Detail a bit more, 
include a metric/KPI to show scale/impact. 
Describe how you did what you did.

Job Title, Product/Group
Company  1     |     Location| From – To 
One line summary statement. Detail a bit more, 
include a metric/KPI to show scale/impact. 
Describe how you did what you did.

Job Title, Product/Group
Company  1     |     Location| From – To 
One line summary statement. Detail a bit more, 
include a metric/KPI to show scale/impact. 
Describe how you did what you did.

Job Title, Product/Group
Company  2     |     Location| From – To 
One line summary statement. Detail a bit more, 
include a metric/KPI to show scale/impact. 
Describe how you did what you did.

Job Title, Product/Group
Company  3     |     Location| From – To 
One line summary statement. Detail a bit more, 
include a metric/KPI to show scale/impact. 
Describe how you did what you did.

One line story of who you are and what you stand 
for

MOST PROUD OF

Highlight 1 | Top takeaway from Experience
Showcase the impact with metrics/KPIs

Highlight 2 | Contributions to others
This can be something in or outside of work. 
How are you contributing to the success of 
others?

Highlight 3 | Personal proud moment
Something personal that’s just about you! 
Raising kids, getting into college, the sky’s the 
limit! 

ATTRIBUTES

Qualities colleagues endorse (take these directly from LinkedIn)

Personal areas of growth

Quality 1 Quality 2

Growth Area 1 Growth Area 2

EDUCATION

Degree | Field of Study
School | Location
• Specializations
• Awards 

HOW I STRUCTURE MY TIME

Time Block 4

Time Block 3

Time Block 2

Time Block 1

Time Block 6

Time Block 7

Time Block 
5

Quality 3

Microsoft 365 Fundamentals
Proven understanding of cloud concepts; 
core Microsoft 365 services and concepts; 
security, compliance, privacy, and trust in 
Microsoft 365; and Microsoft 365 pricing 
and support.


