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[Insert Date]
Dear [Insert Name or use “To whom this may concern:”],
Your team is currently looking for [job title] and it is a pleasure to come forward as a candidate for the position. You surely have multiple candidates to consider, and I feel obligated to honor the importance of this search to [Organization Name] by offering your team additional insights into my professional profile beyond what you can find on my resume.
As you consider my application, it seems relevant for your team to know about the breadth of experience I have in construction and maintenance. My father was a foreman and construction manager, so as a young boy I often found myself on job sites, contributing to projects and learning from craftsmen. Then after graduating, I started work with a growing construction firm and quickly worked my way to leading a team of 18 folks. So, I know the world of contracting, sourcing, and leading construction and maintenance projects extremely well and your team can be confident in my total competence on the job. This industry is both my work, my passion, and a source of long-time colleagues and friends. 
I understand how important it is that [Organization Name] to find a person who can work well with both clients and team members and can assure that all projects are completed on time to a high standard of quality. It’s also seems important that [Organization Name] find someone who is exceptionally competent in all aspects of construction and maintenance, and that is certainly how others would characterize me. I hope that you have found this letter useful as you consider your pool of applicants and also sincerely hope that we’ll be afforded an opportunity to communicate further. 
Sincerely,
Homer Crawford

